
Deal Registration 

How to Guide



Log in to the 
Partner Portal if 

you have 
Username or 

Password
If not a user you can 
Check Eligibility by 

entering your 
Company Domain

Check Eligibility



If your email address is 
not in the system you can 

create an Account

If your domain is matched 
then you can check your 

email address. 



If your domain is not  matched then 
you can register your interest. 



Log in to the 
Partner Portal

Click ‘View’ button to 
Enter the Deal 

Registration Program



To access the 
Program you will 

have to accept the 
Terms and 
Conditions. 



If you do not know 
the Deal Value just 

populate with 0. 

Enter End Customer 
Information

Populate All Deal 
Registration 

Questions



Populate All 
Mandatory Fields or 

else you cannot 
submit the Deal



Click Continue



Click ‘Save Deal 
Registration’ to 

Save & Submit later



Click ‘Save Deal Registration’ 
to Save & Submit later

Status is ‘Pending 
Submission’

Pop Up to Confirm Save



Alternatively Submit Deal 
Registration

Deal Registration has 
been Submitted & Sent 

for Approval 



When Deal Request is 
Approved – A Deal 

Number will be 
Displayed here

Click on the Number to View

Track Deals here



Deal has been 
Approved

Unique Deal 
Registration 

Number 

Status 
updated to 
Approved


